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National Chung Hsing University Graduate Institute of Sports and Health

Management Regulations for the Organization of the Admissions and Examination

Affairs Committee
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(Passed by the Institute Affairs Meeting on September 7, 2011)

(Amended and passed by the 1st Institute Affairs Meeting of the 1st semester of the 106th academic year on September 19, 2017)
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To facilitate the handling of various entrance examination affairs, the
Institute establishes the Admissions and Examination Affairs Committee
(hereinafter referred to as the "Committee") pursuant to relevant laws and
regulations and Article 2 of the Universitys Common Guidelines for
Admissions Operations. The Committee shall handle all admissions and
examination affairs in accordance with the principles of fairness, impartiality,
and transparency.
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The Committee shall consist of five to seven members. The Institute Director
shall serve ex officio as a member and convener. The remaining members
shall be selected from among the Institutes full -time faculty members. When
necessary, faculty members from other institutes (or universities) may be
recommended. The term of office is one year, and members are eligible for
reappointment. If the Institute Director must recuse themself from admissions
and examination affairs due to a conflict of interest, the members shall elect
one member to serve as convener.
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The convener shall oversee all admissions and examination affairs of the
Institute. The responsibilities of the Committee are as follows:
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To draft the detailed rules for the Institutes various admission channels,
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including but not limited to admission quotas, examination methods,
examination dates, assessment subjects and standards, grading methods,
examination items, and weight distribution.
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To propose the minimum passing scores for each category, and the
principles for transferring quotas between categories.
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To propose the admissions process workflow.
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To establish the Institutes admissions strategies and promotional activities .
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To discuss improvements to the admissions process and establish a feedback
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mechanism.
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The Committee shall convene meetings as needed, based on the progress of
admissions work, called by the convener. A quorum of at least two-thirds of
the members is required to convene a meeting. Decisions shall be made by a
majority vote. When necessary, faculty members of the Institute may attend
the meetings as non-voting participants.
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To handle the review of application materials and written examinations, the
Institute Director shall recommend faculty members to form a Review Task
Group. The composition of the Review Task Group shall be as follows:
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For admissions, five to seven full-time assistant professors or above of the
Institute shall be appointed. When necessary, faculty members from other
institutes (or universities) may be recommended.
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In principle, the question setters for each subject of the written examination
shall be one (inclusive) or more faculty members of the Institute.
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The members of the Review Task Group are responsible for conducting the
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review of application materials and the evaluation of interviews.
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Operation of the Review Task Group:
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The convener shall organize a meeting with the Review Task Group
members before the examination to coordinate the details and procedures of
the tasks.
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To determine the scope of the review and examination questions and the
grading standards.

",% TRPIBRZ S AR RTLEANIED A BEPITL T4 2 F
B ETRE AR A e Tioks B AR AR E T ) BB
- ™o

Except for written examinations, each committee member shall
independently grade each item according to the score sheet. The examinees
score shall be the average of the total scores given by all Review Task

Group members, calculated to one decimal place.
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Each examination item and written examination subject shall be scored out
of 100 points.
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When setting examination questions, attention should be paid to the
discrimination of the questions. The distribution of question difficulty
should, in principle, follow the proportion of 30% for more difficult
questions, 50% for general questions, and 20% for easier questions.
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Except for written examinations, if an examinees score for other items is
below 60 or above 90, the Review Task Group member shall provide

specific reasons on the score sheet.
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Individuals with any of the following circumstances shall not serve as

members of the Institutes Review Task Group or as question setters:
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Individuals, their spouses, or blood relatives within the third degree of

kinship who are taking the Institutes examination in the current year.
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Individuals who teach or hold other positions in cram schools.
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Individuals who have edited reference books for university entrance
examinations.
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Individuals who have a specific conflict of interest with a particular
examinee that may affect the fairness of the examination.
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Individuals whose involvement may otherwise affect the fairness of the
examination.
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Before the announcement of the results of each entrance examination, the
minimum passing scores for each category and the principles for transferring
quotas between categories shall be proposed. If there are insufficient
qualified candidates, specific reasons must be provided and submitted to the
Universitys Admissions Committee for approval. The list of admitted
students shall be announced uniformly by the Universitys Admissions
Committee, and the Institute shall not announce the list in advance.
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When the Institute handles various admissions and examination affairs, all
personnel involved in setting questions, preparing examination papers,
sealing examination papers, invigilating examinations, grading papers,
calculating scores, announcing results, handling replacements, and

registration shall handle these matters diligently and maintain strict

confidentiality.
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Relevant documents related to each entrance examination, including, but not
limited to, examinees scores, examination papers, review materials,
electronic files, and related documents, shall be retained for at least one year.
Provided, however, that if an appeal is filed pursuant to the applicable

regulations, the documents shall be retained until the appeal process is



completed or the administrative remedy procedure is concluded. Examinees
score data shall be sent to the Universitys Admissions Committee for record -
keeping.
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Examinees may apply for a score review for all examination items and
written examination subjects. The Institute shall review the scores and
respond to the examinees in writing.
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These Regulations shall take effect after being passed by the Institute
Affairs Meeting, approved by the Dean, and submitted to the Office of
Academic Affairs for record. The same procedure shall apply to any
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amendments.



